
Name of the Procuring Entity : KALINGA STATE UNIVERSITY 

Contract Reference Numbers : RFQ_Goods_2018-11-57  
Name of the Contract  : PROCUREMENT OF SERVICES OF ISO CERTIFYING BODY 

Location of the Contract : KALINGA STATE UNIVERSITY  
Dates Published : NOVEMBER 23-26, 2018 (10 am) 

 

 

 

 

 

PROFILE MINIMUM 

1. Local experience in ISO 9001 certification 3 years 

2. Number of domestic non-government companies with active certification 
for ISO 9001:2015 

20 clients 

3. Auditors/Assessors years of experience 3 years 

4. Number of government agencies, GOCCs, and/or SUCs with active 

certification for ISO 9001:2015 
10 agencies 

 

ITEM DESCRIPTION DELIVERABLE DELIVERY SCHEDULE 

2018 

1 Conduct of Pre-Audit Pre-Audit 
Within three (3) working days upon 
receipt of Notice to Proceed 

2 Submission of an Audit Audit Plan 
Within five (5) working days upon 

receipt of Notice to Proceed 

3 

Completion of Stage 1 

Audit and Submission 
of Stage 1 Audit Report 

Stage 1 Audit 

Report 

Within four (4) calendar days upon 

submission of Audit Plan to the KSU 
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4 

Completion of Stage 2 

Audit and Submission 

of Stage 2 Audit Report 

Stage 2 Audit 

Report 

Not later than seven (7) calendar days 

after the submission of Stage 1 Audit 

Report, if without observations 

5 

Issuance of ISO 

9001:2015 Certificate 
to KSU 

ISO 9001:2015 

Certificate or 

Audit 

Attestation 

Within fifteen (15) calendar days from 

receipt of Stage 2 Audit Report 
without non-conformities; or in case of 

non-conformities, within seven (7) 

calendar days from the submission by 

the KSU QMR of the corrective plan 

that is determined by the Certification 
Body (CB) as compliant 

2019 

6 

Completion of 1st Year 

Surveillance Audits, 
and Submission of 1st 

Year Surveillance Audit 

Report  

1st Year 
Surveillance 

Audit Report 

In accordance with the surveillance 

program issued by the CB which 
should not be later than 12 months 

from the last day of the conduct of the 

Stage 2 Audit  

2020 

7 

Completion of the 2nd 

Year Surveillance 

Audits, and Submission 

of 2nd Year Surveillance 
Audit Report 

2nd Year 

Surveillance 

Audit Report 

In accordance with the surveillance 

program issued by the CB which 

should not be later than 12 months 

from the last day of the conduct of the 
1st Year Surveillance Audit 

 

ITEM/DESCRIPTION 

BIDDER’S 

STATEMENT OF 

COMPLIANCE 

The Certification Body is, at the minimum, a Department of Trade 

and Industry – Philippine Accreditation Office (DTI-PAO) Accredited 

Certification Body with PNS ISO/IEC 17021-1:2015 to provide Quality 
Management Systems (QMS) certification to ISO 9001:2015. 

 

The Certification Body shall conduct ISO 9001:2015 Certification Audit 
of the KSU QMS being implemented by Functional 

Groups/Divisions/Units in the agency and issue the corresponding 

Certificate for the purpose: 
 

Services for Students’ Admission and Registration: 

1. Office of the Registrar; 

2. Guidance and Testing Office; and 
3. College of Criminal Justice Education. 

 

The Certification Body shall have adequate technical and 
management capability in conducting the audit with at least three (3) 

years’ experience in the Philippines. 

 

The Certification Body shall have at least twenty (20) ISO 9001:2015 

certifications awarded to non-government (private) companies active 

as of quotation date. 

 

The Certification Body shall have at least ten (10) ISO 9001:2015 

certifications awarded to government agencies, GOCCs, and/or SUCs 

active as of quotation date. 

 

The Certification Body shall have the capacity to deploy a team 

composed of at least two (2) key experts (a lead auditor and a member 
of the audit team), and one (1) key expert (member of the audit team) 

 

The Certification Body shall provide auditors/assessors with at least 

three (3) years’ experience in ISO audits. 
 

The Certification Body shall include in their quotation the travel and 

hotel accommodation expenses of the auditor to be deployed to KSU.  
 

The Certification Body shall submit documents as stated in Annex B. 

Schedule of Requirements, together with their quotation. 
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The Certification Body shall coordinate with the KSU Quality 

Management Representative (QMR) on all matters relating to contract 

implementation. 

 

The Certification Body or any person/entity connected to the KSU 

certification audit shall maintain strict confidentiality of the final audit 
results and shall disclose the same only upon clearance of the KSU 

President or its QMR. 

 

The Certification shall, within fifteen (15) days from the end of 

contract, turn over to the KSU QMR all documents pertaining to the 

implementation of this project, such as, but not limited to, answer 

sheets, pending documentary requests within its custody or control or 

within custody or control of any person/entity operating on its behalf. 
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Name of Agency : Kalinga State University 
Number of Personnel 

Covered by QMS 

: 46-65 

Process Scope : Certification of Admission and Registration Services by the 

ISO Certifying Body 

Full Scope : Certification of Admission and Registration Processing 
Services under the following Offices: 

1. Registrar’s Office; 

2. Guidance and Testing Office; and 

3. College of Criminal Justice Education. 
Site Scope : Kalinga State University Main Campus, Purok 6, Bulanao, 

Tabuk City, Kalinga 


