
Name of the Procuring Entity : KALINGA STATE UNIVERSITY 

Contract Reference Numbers : RFQ_Goods_2018-10-49  
Name of the Contract  : PROVISION OF SECURITY SERVICE FOR UNIVERSITY 3 CAMPUSES 
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 Daily Rate 

 Day Shift Night Shift 

Daily Basic Salary Rate   

Days Worked per Week   

Number of Days per Month   

Number of Hours of Work per Day   

   

REIMBURSABLE COSTS:   

A) Payable Directly to Servicemen 
1. Basic Salary- at daily rate for the equivalent of number of days per 

month 

  

2. Night Differential Premium Pay- 10% of basic salary   

3. Emergency cost of living allowance   

4. 13th month pay- 1/12 of basic salary   

5. Service Incentive Leave Pay- 5 days per year at basic salary rate   

Sub-total A   

Sub-total B   

B) Payable to the government Employee Share of:   

1. Social Security Premiums   

2. Philhealth Premiums   

3. ECC/State Insurance Premiums   

4. Pab-ibig Fund Contribution   

Sub-total C   

   

Total Reimbursable Costs- B+C   

Administrative Cost 10%   

Contract/Billing Rate- per month   

Contract/Billing Rate- per day   

Contract/Billing Rate- per hour   

   

Notes: 
1. Above rates are exclusive of value added tax 
2. Unworked regular holidays will be filled at above rate for 8 hours 

regular work day as and when such holiday do occur 

  

 

Name of Security Provider/ Agency: 
 

No. Criteria Yes No Remarks 

1 Does the Agency have Vision and Mission?    

2 Does the Agency have Organizational Chart?    

3 Does the Agency have Program of Instruction?    

4 Does the Agency have valid and duly verified License to Operate?    

5 Does the Agency registered at the PhilGEPS?    

6 Does the Agency registered at the Security and Exchange 
Commission? 

   

7 Does the Agency have Business Permit?    

8 Does the Agency have an outstanding deposit in the bank?    

9 Does the Agency have PADPAO Membership?    

10 Does the Agency registered at the SSS?    

11 Does the Agency registered at Pag-IBIG/HDMF?    

12 Does the Agency registered at Philhealth Insurance Corporation?    

13 Has the Agency operated for at least three years with reputable 
Clients? 

   

14 Does the Agency have at least 21 guards?    

15 Does the Agency have the same office address as declared?    

16 Does the Agency have the same telephone numbers as declared?    

17 Does the Agency have an F/A Radio of 1:2?    
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18 Does the Agency have a stocking of ammunitions of 1:50/1:25 per 
guard? 

   

19 Does the Agency have the present clients as declared?    

20 Does the Agency regularly remit the contributions of benefits 
mandated by law? 

   

21 Does the Agency pay the minimum wage to guards as prescribed by 
law? 

   

22 Does the Agency pay the required taxes?    

23 Does the Agency have a professional and presentable office?    

24 Does the Agency have provision for the retirement benefits of its 
guards? 

   

25 Does the Agency do Drug, Psychiatric, Medical and Physical Test of 
its Guards? 

   

26 Does the Agency have an updated 201 file of its Guards?    

27 Does the Agency conduct a thorough background investigation of its 
guards? 

   

28 Does the Agency conduct Operational Readiness Evaluation for its 
Guards? 

   

29 Does the Agency conduct periodic re-training of its Guards?    

30 Does the Agency conduct daily and nightly inspection of its posted 
Guards? 

   

31 Does the Agency or its Guards submit a Daily Operations Report to 
their Clients? 

   

32 Does the Agency provide for standard formats for Operations 
documentations? 

   

33 Does the Agency Management call on its Clients as least every two 
(2) weeks? 

   

34 Is the Agency capable of constructing a Guard Force Management 
Plan? 

   

35 Does the Agency pay its guard on time?    

36 Does the Agency respond within the day if called upon by its clients?    

Recommendation: 
 
May I strongly recommend this Agency for validation of the criteria listed above. Reasons are the following: 
 
1. 
2. 
3. 
… 

Pre-assessment conducted by:                                                            Date of Pre-assessment: 
 
_________________________________                                      ___________________________ 
Name of Evaluator/TWG and Signature 

I hereby certify to deliver all the Requirements and comply with all the above Technical 
Specifications. 

 
 
 

_______________________________        __________________________________   _____________________ 
Name of Company/Bidder         Signature Over Printed Name    Date 

  of Representative


